How to Create an Account on WCOnline
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1. Go to www.ucalgary.mywconline.com
[image: ]2. Click on “Register for an account.”

3. Fill out the “Create a New Account” form. Use your UCQ email address. 
[image: ]

4. Finish filling out the “Create a New Account” form. Use a password you can easily remember. Save the password on your phone in case you forget.
 Click “Register” when you have completed the form.
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How to Make an Appointment in WCOnline

1. Go to www.ucalgary.mywconline.com
2. Enter your username and password.
[image: ]3. Click on “LOG IN.”

4. Choose the date you would like to have an appointment.
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5. Choose the LC Writing Centre 2021/2022 calendar for appointments with a Writing Specialist or the Librarians’ Schedule 2021/2022 for appointments with a Librarian.
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6. Choose the Writing Specialist or Librarian you would like to see for your appointment.
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7. Choose the time you would like your appointment to begin and click on that space. You can only book appointments in squares that are white.
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8. Fill out all information in the appointment pop-out box.
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9. Click on “CREATE APPOINTMENT.”
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10. Your appointment will appear in yellow in your WCOnline calendar.
[image: ]

11. Write down your appointment time in your personal calendar (either paper or electronic).

12. Attach your assignment / document to the appointment at least one hour before your appointment.
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How to Join the Waiting List in WCOnline

1. Log on to www.mywconline.com
2. Click on “WAITING LIST”below the date you would like to have an appointment.
[image: ]

3. Complete the information in the pop-up box and click “JOIN THE WAITING LIST.”
[image: ]
4. WCOnline will send you an email if a cancelation happens. It is your responsibility to log in to WCOnline to make the appointment. WCOnline will not reserve appointments for you.
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UCQ Writing Support

You have successfully logged out of the
system.

First visit? Register for an account.
Returning? Log in below.

EMAIL ADDRESS:

CHOOSE A SCHEDULE:
LC Writing Centre 2016/17 v

Check box to stay logged in: (1

L0G IN

Having trouble logging in? Reset your
password.

ing screen reader software? Access the
text-only scheduler.

We are here to work with you to develop your writing skills. If you want to improve your grammar and language usage, learn more about APA, or you just want someone
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August 21, 2016:
Welcome returning students and new students.

If you have questions about how to make an appointment to see a writing specialist,
please drop by at the Learning Commons desk or email us at ucqwrite@ucalgary.ca

‘Your Writing Specialists: Falina, Daniel, and Emerson

June 01, 2016:
IMPORTANT NOTICE REGARDING

Please take note that the procedure and policy for the way e-feedback appointments are
scheduled has changed.

If you would like an e-feedback appointment, you must schedule it on the
"E-FEEDBACK" line of the schedule. This means that you cannot reserve an appointment for
e-feedback with the individual writing specialists (Daniel, Emerson, and Falina).

Reserve appointments with the writing specialists for in-person instruction only.

We have changed the way that e-feedback is managed so that students who would like to visit the
Writing Centre in-person are able to make appointments. This change means that e-feedback
‘appointments will need to be planned for in advance.

Appointments that do not follow this policy will be cancelled.
Thank you for your understanding and your cooperation.
Falina, Daniel, and Emerson

Welcome to WCONLINE 51 To et started, register for an account by clicking the link to
the left.

to take a second look at your assignment, our Writing Centre Specialists are here for you.

>» APA Style (offcial site and blog)

>> Learning Commons at UCQ

>» Wiiting Support at UCQ
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August 31 - Sep

WELCOME, DANIEL ¥ Meet Online?

<« PREVIOUS WEEK
l @® Yes. Schedule eTutoring appointment.

If you choose an eTutoring appointment, upload your paper after making this appointment. Then, watch your
email for notification that your appointment has been modified or that someone has responded to your paper.

Q © O M ® HELP?

O Yes. Schedule Online appointment.
If you choose an online appointment, log back in to this website approximately five to ten minutes before the start
of your appointment. Then, open this appointment and click "Start or Join Online Consultation."

31: Monday

Daniel Forgrave £
ONLINE & ETUTORING

Questions marked with a * are required. Questions marked with ADMIN ONLY are only available to and shown to
Falina Norred £ administrators. (As an administrator, you can save an appointment without filling in required fields--except if those required
ONLINE & ETUTORING fields are also tagged as administrator-only questions.)

Which program are you in? *

-- please select -- v

Sep. 1: Tuesday
Format for your appointment during campus closure: *

Daniel Forgrave £
ONLINE & ETUTORING -- please select -- v

Falina Norred ¢
ONLINE & ETUTORING Course *
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in one of the following formats: .doc, .docx, .numbers, .odt, .pages, .pdf, .rtf, .txt, .wpd, .wps, .xIs, or .xIsx.

O

File #1 Document Title Notify Client? ®
Choose File |No fil...hosen No

File #2 Document Title Notify Client? @
Choose File |No fil...hosen No

File #3 Document Title Notify Client? ®
Choose File |No fil...hosen No

ADMINISTRATIVE OPTIONS

Walk-In/Drop-In [J | Missed [J

CREATE APPOINTMENT CLOSE WINDOW

Placeholder [ /@ | Email Client? 2@

10:00am 11:00am 12:00pm

1:00pm

2:00pm 3:00pm 4:00pm

5:00pm
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D This schedule supports file attachments. To attach a file to this appointment, use the options below. To view attached
files, click the 'view appointment' button to return to the appointment overview. File attachments must be 5MB or less and
in one of the following formats: .doc, .docx, .numbers, .odt, .pages, .pdf, .rtf, .txt, .wpd, .wps, .xIs, or .xIsx.

File #1 Document Title Notify Client? ®

Choose File |No fil...hosen No v
File #2 Document Title Notify Client? @

Choose File |No fil...hosen No v
File #3 Document Title Notify Client? ®
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The waiting list allows clients to be notified of an opening in
the schedule for appointments on August 31, 2020. As an
administrator, you can see who is on the waiting list and add or
remove a client from the waiting list using the options below.
Additionally, as a full administrator, you can view all waiting list
entries via the Master Listings Report.

ADD A CLIENT TO THE WAITING LIST

Q OO M™ X HELP?

S

Daniel Forgrave £
ONLINE & ETUTORING

Falina Norred £
ONLINE & ETUTORING
Sep. 1: Tuesday 7:00am 8:00al

Daniel Forgrave £
ONLINE & ETUTORING

Falina Norred ¢
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CLIENT (Enter 3+ characters of name or email.)

Limit to a specific staff or resource? S UST 31, 2020

No. Notify client of any opening.

Limit based on starting time?  Limit based on ending time?

No. ~v[ |No. 4

ADD TO WAITING LIST

WAITING/LIST SERTEMBER 1, 2020
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Create a New Account

Fill out the form below in order to create a new account on this system. Questions marked with a * are required.

Email Address:

First Name:

Last Name:

Student ID:

Program:

EAP level (if you are in EAP):

Full-time or Part-time study:

Number of terms completed
atuca:

Password

Password:

Re-Enter Password:

Email Options

Send an Emai

- please select

- please select

- please select —-[v] *

- please select

When I make an appointment.
When I modify an appointment.

When I delete an appointment.

When an announcement or mass email s sent.

‘To remind me of my upcoming appointment.

Yes|

Yes|

Yes|

Yes|

<l <]i<]i<]l<

Yes|
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We are here to work with you to develop your writing skill. If you want to improve your grammar and language usage, learn more about APA, or you just want someone to take a second look at your assignment, our Writing Centre Specialists are here for you.

»> APA Style (offcial site and blog)

»> Learning Commons at UCQ

»» Writing Support at UCQ

EAP level (if you are in EAP):

me or Part-time study:

Number of terms completed
atuca:

Password

Password:

Re-Enter Password:

Email Options

Send an Emai

Include iCal Link? @

- please select

o] *

- please select —-[v] *

- please select

When I make an appointment.
When I modify an appointment.
When I delete an appointment.

When an announcement or mass email s sent.

No [V

d me of my upcoming appointment.

Yes

Yes

Yes

Yes

Yes

<l <]i<]i<]l<

REGISTER

CANCEL





